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JOB DESCRIPTION – BCBA SUPERVISOR

SALARY:

TBD.

HOURS:

Minimum 35 hours per week, Monday to Friday. 

Flexibility regarding hours may be required. 

Normal working hours are as required for the proper performance of your duties with a minimum of 35 hours per week, excluding breaks.

CALENDAR YEAR:
The Center operates 12 months a year with personal/sick leave totalling 10 days plus 12 days holiday entitlement per year.

REPORTS TO:
Senior Supervisor/Grant Gautreaux

LOCATION:

Thibodaux/Houma, LA 
The Touchstone Center is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share the same commitment

KEY TASKS:

1. Teaching

· To work on a consultative basis as part of the team providing 1:1 instruction and group work based on the principles of applied behavior analysis

· To work with Line Technicians to optimise opportunities throughout the center day for captured learn units, tacts and intraverbals, generalized mands, conversational units and sequelics.

· To implement tactics and protocols to ensure staff and clients achieve agreed teaching targets as set by Grant Gautreaux.  

· To coordinate with Senior Supervisor and oversee the running of the C-PIRK with all new clients to the Center who are part of your assigned caseload.
· To co-ordinate with Senior Supervisor and oversee setting up the verbal capability pyramid with all new clients to the center who are part of your assigned caseload.

· To work with Senior Supervisor and Grant Gautreaux to actively implement protocols to induce verbal capabilities

· To contribute to the production, organization and maintenance of appropriate curricular and teaching materials.

· To understand and actively implement all Center policies on curricular and other matters.

· To manage Lead Line Technicians.

· To oversee the work of Line Technicians (e.g. setting targets, using the TPRA and marking of study).

· To set up and coordinate data collections for staff.

· To oversee all communication with parents.

· To write long-term objectives alongside Senior Supervisor.
· To write insurance mandated treatment plans.

· To inform Senior Supervisor/ Grant Gautreaux of any relevant information received on clients.

· To ensure smooth running of Center by informing other staff of changes, and ensuring relevant information and resources are kept up to date.

· To check and record teaching staff decisions on a regular basis. To report these along with TPRA data to Grant Gautreaux on a monthly basis.

· To ensure communication throughout your team(s) by regular meetings and encouraging staff to follow Center communication hierarchy.  

· To set up contingencies to motivate staff to be pro-active with tasks.

· To take responsibility of clients and staff on off-site educational visits. 
· To monitor own supervisor rate / targets set by Senior Supervisor/Grant Gautreaux. 
· To ensure all client records are kept up to date.

· To carry out mentoring duties.

2. Development

The job holder will be required to progress through practical and theoretical training to ensure satisfactory understanding and practice of the teaching duties outlined above.  

· To develop knowledge of autism spectrum disorders 

· To develop knowledge of the curricular standards

· To complete study modules as part of the CABAS® training

3. General

· To maintain the security and well-being of clients at all times.

· To adhere at all times to the policies and procedures of the Center.

· To actively participate in staff meetings and training sessions.

· To undertake additional tasks as agreed by the Senior Supervisor/Grant Gautreaux
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PERSON SPECIFICATION – SUPERVISOR

	CATEGORY


	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	Qualifications
	· CABAS® Teacher II Rank

· Board Certified Behavior Analyst (BCBA)
· Willingness to undergo training


	· Working on CABAS® Master Teacher Rank or higher ranking
· Masters in ABA with a concentration in CABAS®.



	Knowledge / Experience
	· To have worked in a Lead Technician role in a CABAS® setting.
· Experience of working with clients with different levels of verbal behavior

	· Experience in implementing the Verbal Behavior Development Assessment-Revised
· Demonstrate an understanding of verbal behavior development, relational frame theory, naming, observational learning, early observing responses and curricular designs.

	Skills
	· Good written and verbal communication skills

· Ability to work in a pressured environment

· Ability to work as a team member

· Ability to manage staff

· Ability to keep accurate records and reports


	· Using information effectively

· Demonstrate errorless conduct of the Teacher Performance Rate and Accuracy protocol.



	Attributes
	· Ability to problem solve 

· Good level of physical fitness

· Sensitive to the needs of others

· Determination, drive and responsive to suggestions for change

· Motivation to work with children and young people

· Emotional resilience in working with challenging behaviors

· Dedication and enthusiasm

· Ability to work flexibly

· Self Motivation

· Caring

· Committed


	



